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Abstract

Time is one of the important resourses amoung the resourses in an
organization. The time will take an important place in todays challenging and

competitive society.

In the educational sector, time is very important resourse. Therefore in
organising day to day activities at school maore attention should be dewoted to
the time management. As such the researcher decided to lounch a research
under six objectives how to use time management effectively during the school
hours. They are, Investigate reactivity is the staff of the school in time
management, ldentify the various ways of time wasting in the school,
lidentify various attempts taken by the school in time management, Identify
the problems faced by the school in time management, Evaluate the
steps taken in order to minimize those problems and Inquire into the

views of the respondents for the effective time management.

The researcher conducted the research by taking a sample eleven schools

in the Ratnapura educational zone covering all the educational divisions.

One school in 1AB catagary, three schools in 1C catagary and seven

schools in type 2 catagary.

The sample consists to eleven principals of eleven schools, ninety nine
teachers of the same schools and 143 students of grade 6 — 9. The method of
sample selection was done by evaluating the entire population (data) under

structured sampling system.

The researcher conductd the research by issuing questionnaires to the
teachers and students in order to collect information. Direct interviews were
administerd with the principals. Apart from this the researcher had used
methods such as derect evaluations and documentary evidence for this

purpose.
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It is observed school activities of the principals and teachers, meeting such
as morning and leave utilization of teachers have caused wastage in school
time. As a remedy fof time aithough there are consessionary time tables in

force, it also not shown any results.

Although the schools introduce various methods to overcome the problems
in ime management, the result in a few.Even the knowledge which have by the
principals and teachers in time management those cannot be used due to

weakneses in the system.

Considering the above tools the researchers view in that to provide practical
training to the principals and teachers how time can be used effectively and
efficiently.More important is that to set —up the purpose according to the time

availability.



