Harvard Referencing Convention

CITING REFERENCES INTEXT 
Hard copy books

A book by a single author
A recent study (Elder,1995) found that rock samples …

or

Elder (1995, p.14) claims that ‘…’.

A book by two authors
A recent study (Yeric and Todd, 1989) predicted that …

or

Yeric and Todd (1989, p.17) suggest that ‘…’.

A book by three authors

A recent study highlighted the fact that … (Yeric, Todd & Muller, 1999).

or

Yeric, Todd and Muller (1999, p. 28) stated that ‘…’.

A book by more than three authors 
Recent research (Grace, et al., 1988) has found that the majority of …

or

Grace, et al. (1988) found that the majority …

Multiple works by the same author in different years

research in the eighties (Brown 1982, 1988) found that …

or

as suggested by Brown (1982, 1988) who found that …

Multiple works by the same author in the same year

Recent reports (Napier 1993a, 1993b) indicate that …

Edited works

Current essays (ed. Danaher, 1998) suggest …

or

Current essays edited by Danaher (1998) suggest …

or

Danaher (ed. 1998, p.87) indicates that ‘…’.

Chapter authors in edited works
There is a connection between … (Byrne 1995)
or

According to Byrne (1995, p.84), ‘…’.

Corporate authors


Recent theories (Centre for Continuing Studies 1987) expose the link …

No author can be established


A recent study on human anatomy (Anon. 2002) shows that…
No date can be established


Bridging courses are studied by students who have not previously … (Lansdown, n.d.).

or

Lansdown (n.d., p.13) found that ‘…’

Secondary sources (second-hand references)

Simpson’s observations in 1975 (cited in Cole 1992) led to … .

or

Learning is a process of association and development … (Simpson 1975, cited in Cole 1992).

or

Cole (1992, p.9), in reporting Simpson’s study(1975), highlights that

Electronic books

It has been defined as … (Fishman 2005)

or

According to Fishman (2005, p.3) …
Hard copy journal, magazine and newspaper articles
Journal article
Growing concern regarding … (Peterson & Schmidt, 1999).

or

Peterson and Schmidt (1999, p.90) maintain that ‘… ’.

Magazine article
Social welfare workers Australia wide have indicated … (McVeig, 2001).

or

According to McVeigh (2001, p.20) the increase…

Journal article from a database

Recommendations about the optimal size of a small business included … (Mulgan, 2000).

or

Mulgan (2000, p.10) recommends that ‘…’.

Journal article from a website

‘Plagiarism is one of the biggest problems in academia at present’ (Kennedy, 2004, p.2).

or

Kennedy (2004) suggests that plagiarism in universities is very

Hardcopy newspaper articles

It was stated in New York Times (Harmon, 2002) that …
Newspaper article  (online newspaper)

The banking industry’s vital networks have … (Davies 1996).

or

The banking industry is said to have ‘…’ (Davies 1996, p.1).

Other types of documents

An act of Parliament

It was established (National Health Service and Community Care Act 1990) that....
Annual report

(General Motors Annual report 2005, p.2)
Conference paper

Women have contributed significantly to … (Edwards & Graham, 1993).

or

Edwards and Graham (1993, p.77) contend that ‘…’.

Dissertation

Richmond (2005) examines the concept of
DVD, video or film


The use of animation to create mystery and intrigue were …(Harry Potter and the philosopher’s stone, 2002).

or

In the movie Harry Potter and the philosopher’s stone (2002) animation … 
Atlas- no Author:

As can be seen in The Times Concise Atlas of the World (2000)
Pictures/ images/ photographs/ tables and diagrams
photograph from a webpage (Moores, 2009)

photograph from a book (Shoesmith, 2010, p.49)

table of statistics from a webpage (Australian Bureau of Statistics 2009)

Television ownership in England (Percentage of households)

Date 

1970 
1980

Percentage
 60 
70

Source : National Statistics Office, 1985 

Personal communications
In a telephone conversation on 17 July 1999, the current Director of Nursing at … , Dr H. Petty, highlighted the …

or

Evidence given by the Director of Nursing at … , suggested that … (Petty, H. 1999, pers. comm., 17 July) …

or

In an email communication on 10 June 1995, The Director of… , Mary Wren, indicated that …

Patent

Tan and Arnold (1993) formalised and protected their ideas …

or

Tan and Arnold (1993, n.p.) protected their ideas by ‘…’
Web site
…as indicated by English Heritage in their report Wind Energy and the Historic Environment (2005)
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COMPILING THE LIST OF REFERENCES 
Hard copy books

The required elements for a book reference are:

Author, Initials. (Year) Title of book. Edition. Place of publication, Publisher.

A book by a single author

Example for  1st edition

Elder, B. (1995) The magic of Australia, Beaut Books, Sydney.

Example for  3rd edition

Redman, P. (2006) Good essay writing: a social sciences guide. 3rd ed.. London, Open University in assoc. with Sage.

A book by two authors

Yeric, J. and Todd, J. (1989) Public opinion: the visible politics, Peacock Publishers, Chicago.

A book by three authors

Yeric, J., Todd, J. and Muller, P. (1999)  Political perspectives, Peacock Publishers, Chicago.

A book by more than three authors 
Grace, B. et al. (1988) A history of the world. Princeton, NJ, Princeton University Press.

Multiple works by the same author in different years

Brown, P. (1982)  Corals in the Capricorn group, Central Queensland University, Rockhampton.
Brown, P. (1988)  The effects of anchors on corals, Central Queensland University, Rockhampton.
Multiple works by the same author in the same year

Napier, A. (1993a)  Fatal storm, Allen & Unwin, Sydney.

Napier, A. (1993b)  Survival at sea, Allen & Unwin, Sydney.

Edited works

Danaher, P. (ed.) (1998)  Beyond the Ferris wheel, CQU Press, Rockhampton.

Chapter authors in edited works
Byrne, J. (1995) Disabilities in tertiary education. In: L. Rowan and J. McNamee (eds), Voices of a margin. CQU Press, Rockhampton. P.5-7.

A book by a corporate author

Centre for Continuing Studies (1987) Methods of learning, Harper Collins, Sydney.
No author can be established


Anon. (2002) Atlas of Anatomy, Surrey, Taj Books.

No date can be established


Lansdown, M (n.d.) Bridging courses, Central Queensland University, Rockhampton.

Secondary sources (second-hand references)

Fiedler, F. and Chemers, M. (1974) Leadership and effective management. Glenview,Illinois, Scott Foresman& Co. Cited in: Douglass, Laura Mae (1996) The effective nurse: leader and manager. 5th ed. St. Louis, Missouri, Mosby.
Electronic books

Fishman, R., 2005. The rise and fall of suburbia. [e-book] Chester, Castle Press.

 Available through: Anglia Ruskin University Library

<http://libweb.anglia.ac.uk> [Accessed 5 June 2005].

Bank of England, 2008. Inflation Report [pdf] 

Available at:

<http://www.bankofengland.co.uk/publications/inflationreport/ir08nov.pdf>

[Accessed 20 April 2009].

Hard copy Journal article

Peterson, J. and Schmidt, A. (1999) Widening the horizons for secondary schools.  Journal of Secondary Education, 31(8), p.89–106.

Journal article from a database

Mulgan, R. (2000) Perspectives on “the public interest”. Canberra Bulletin of Public Administration, [e-journal] 42(6), p.5–12. Available through ProQuest. [Accessed 12 June 2005].

Journal article from a website

Kennedy, I. (2004) An assessment strategy to help forestall plagiarism problems. Studies in Learning Evaluation, Innovation and Development, [online] 12(1), p. 2-7. 

Available at <http://www.sleid.cqu.edu.au/viewissue.php?id=5 > [Accessed 7 October 2005].

Journal abstract from a database
Boughton, J.M. (2002) The Bretton Woods proposal: a brief look. Political Science Quarterly, [e-journal] 42(6), Abstract only. 

Available through BlackwellScienceSynergy database [Accessed 12 June 2005].

Hardcopy newspaper articles

Slapper, G. (2005) Corporate manslaughter: new issues for lawyers. The Times, 3 Sep. p.4.

Newspaper article  (online newspaper)

Davies, P. (1996) Key mistake wreaks havoc.  Australian, [Online] 18 June,  p. 1.

Available at <http://www.australian.aust.com/hied/columns/dav18jnhtm>

[Accessed 12 August 1997]

 Other types of documents

An act of Parliament

Great Britain (1990) National Health Service and Community Care Act 1990. (c.19). London, HMSO
Annual report

General Motors (2005) Annual report 2004. Detroit, General Motors.
Marks & Spencer  (2004) Annual report 2003-2004. [online]

Available at: <http://www-marks-and-spencer.co.uk/corporate/annual2003/>

[Accessed 4 June 2005]

Conference report

UNDESA (United Nations Department of Economic and Social Affairs) (2005) 6th Global forum on reinventing government: towards participatory and transparent governance. Seoul, Republic of Korea 24-27 May 2005. New York, United Nations.

Conference paper

Edwards, K. and Graham, R. (1992) The all female expedition: a personal perspective. In: Gender on ice: proceedings of a conference on women in Antarctica. 8–12 January 199.  Australian Antarctic Foundation, Canberra. p. 75–81.

Dissertation

Richmond, J. (2005) Customer expectations in the world of electronic banking: a case study of the Bank of Britain. Ph. D. Anglia Ruskin University.

Stones, M. (1995) Women, nurses, education: an oral history taking technique. Unpublished M.Ed. dissertation, University of Sheffield.
Video or film

Wright, J. (2005) Pride and prejudice. [VHS] BBC
Columbus, C.(2002) Harry Potter and the philosopher’s stone.  [Motion picture] New York, Warner Bros

Atlas- no Author:

The Times Concise Atlas of the World. (2000). 8th Ed. London, Times Books.
Pictures/ images/ photographs/ tables and diagrams

Beaton, C., 1956. Marilyn Monroe. (Marilyn Monroe’s own private collection).
Bloggs, D. (2004) Illustration of Night Time. In: Fish, M (ed) Photographs and Art. London: Fish & Sons. 

Pepsi, 2009. Pepsi can designs. [image online] Available at:

<http://www.pepsi.co.uk/MaxYourPepsi.aspx> [Accessed 19 June 2009].
[Child placing gauze over knee wound] n.d. [image online] 
Available at: <http://www.dadpal.com/2009/12/wounds-care-help-and-wound-vactherapy.

html> [Accessed 01 June 2010].
Personal communications

Hatton, A. (2008) Development of library support for early years students. [Interview] Staffordshire University with K Morgan. 24th April 2008.

Patent

Tan, I.S. and Arnold, F.F., US Air Force (1993) In situ molecular composites based on rigid-rod polyamides, US patent 5 247 057.

Leonard, Y., Super Sports Limited., (2008) Tin can manufacture and method of sealing. Canada. Pat. 12,789,675.
Web site
BBC News (2008) Factory Gloom worst since 1980 [Online]. 
Available from: http://news.bbc.co.uk/1/hi/business/7681569.stm [Accessed: 21 October 2008]

